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TO: Lori Hubbard Welsh, Paragon Publising
FROM: Denise Malloy, InTechDesign

DATE: December 13, 2007

PROJECT: Paragon Publishing Project

RE: Status report for week ending Friday 12/7/07

Progress to Date
This is a summary of the current status of the various components of the Paragon
Publishing project.
* Design Document Approved November 5, 2007
* Sign off sheet approved with no revisions November 7, 2007
* Prototype approved December 5, 2007
Next Steps

The final phase of the storyboards are in progress and due to be delivered by
December 20, 2007.

Outstanding Issues

There are no outstanding issues at this time.
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Providing value and impact in everything we do.
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Sticky Note
Specific folders contain the cover letter, the document itself, and the sign off sheet.
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Sticky Note
Having specific folders, which hold the different documents and their companions, makes it easy to combine them into one PDF.
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Sticky Note
Don’t be scared to let them know who you are
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Sticky Note
Make your logo unique and therefore memorable to the client.


